ISSUING PRINT OUTS/SCHEDULE BILLS WiTHOUT A VALID ID

Step 1
Log on to Argos. Go to the Student Folder, SCE A&R Reports, click on Access Schedule/Bill,
and click on Execute.
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Step 2
Type in the student Banner ID number (a) and click on Find Student (b). The student’s name

will appear in the field (c). Next, choose the current semester and indicate which
Registration Status you would like to appear on the Schedule/Bill (d). Click on Run Query (e)
and student’s schedule will appear in bottom field (f). To print, click on Next at the bottom

(9).
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Please select a value for required parameter(s) in red before running the query/report

(a) Input Banner

First Narme: Widdle Name: Last Narme:
ID Number g i clent ID: @ /0119387 Alternate I Birth Dt MM/ODAYYY:
Street Address: City: Zip Code:
(b) Click Find Student  #nems xooco
> Find Student
Number of Student(s) match above criteria: ]
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(d) Choose term

Select a student from the upper list then use the following search parameters and click Run Query to show the student's schedule/bill.

& Reg status q Term: 200925: SCE Continuing Ed Winker 2010 Reqgistration Status:  [V|Registered Students (RE, RW) [“lwaitlisted (aiL)
["1Dropped {DC, DD, DW, WA, DT, etc) [ Cancelled (Ca, CH)

(e) Click on Run

Query o
Number of CRN{s) match above criteria:
Reg. Status Term CRM Subject | Course Title Start Date | End Date Days Begin Time | End Time | Campus Eiuilding Foom
(f) Classes WI” RE 200925 11230 ABE GED: Reading 1/4j2010 3/25/2010  MTWR  5:30am 2:45pm  SCE Wilshire Wilshire SCE 100 BLDG 117
—} RE 200925 11230 ABE GED: Reading 142010 3/25/2010  MTWR  5:00pm 9:00pm  SCE Wilshire Wilshire SCE 100 BLDG 117
RE 200925 11230 ABE GED: Reading 1)gf2010  3fzsfz010  F 9:00am 2:00pm  SCE Wilshire Wilshire SCE 100 BLDG 117
appear here

(9) To print, click Next
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Step 3
Click on Print and when the Print box appeatrs, click on OK. The following Schedule/Bill

should print.
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Continuing Education
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Student's Schedule/Bill
SCE Continuing E d Winter 2010

Status CRN  Courss Tithe Start Date End Date Dmys Time Campus Bildng Foormn Inaructor
RE 11230 GED: Reading 4010 3250010 WMTWR  8:30am- 2dfSpm  SCE Wilshire flshire SCE100 11T Blliott, M.
RE 11230 GED: Reading 4010 3250010 WMTWR  S:00pm- 900pm  SCE Wilshine fizhire SCE 100 11T Dol Zomo, E.
RE 11230 GED: Reading i a0 F @:00am- 200pm  SCE Wilzhire fizhire SCE 100 11T Frohling, E.

Pleasze note tha all classes are subject 1o cancellmion dueto low ensoliment. Atendmnoe 3t fent class mesting i required. To guarantes 3 refund, 3 petition must
b recgined <42 hours pdor 1o the frst meating, A $10.00 process e may be deduded (one time per semester) brall course relinds ., excluding cancelled dasses.
PARK NG PERMITS REQUIRED AT ALL CAMPLISES.
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