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KIDS COLLEGE EMERGENCY FORMS IN BANNER 
 

ALL Kids College students must have the  
Emergency Contact form in SPAIDEN filled out in Banner.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
� Go to SPAIDEN & click the Emergency Contact tab.   
� If no record exists, enter “1” in the Priority box. 
� Click on the arrow next to the Relationship field and choose the relationship 

of that individual to the student.   
 
 
 
 
 
 
 
 
 
 
 
� Enter the emergency contact information provided on the Kids College 

Emergency Card 
� SAVE (F10) 
� If there is an Alternate Contact, insert another record by clicking on Record 

and then Insert located on the tool bar and enter the emergency contact 
information as Priority “2”  
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� If the parent/guardian indicated “Yes” that the child has a medical/health 
condition, please go to SPACMNT and enter:  

� Comment Type: SCE 
� Originator: ADM3  
� Comment: Medical Condition Stated. 

* 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Please forward the emergency card to the appropriate site.  If the child is 
attending more than two locations, please make a copy of the Emergency 
Form for the other locations.     
 
If you have any questions, comments, or concerns, please contact the SCE 
Cypress campus at (714) 484-7038.   
 
 
 
 

IMPORTANT:  
It is imperative that “Medical Condition Stated” 
is the ONLY comment populated on SPACMNT.   


